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Declaration of Astets ax they siood on

Mame {in full) of Difficer Service

Designation

0w appoinied a5

Substantive Pay

Special Pay

INSTRUCTIONS FOR FILLING UP THE DECLARATION

L. (s} Ewvery G ¥ i under the
m.wuwmmu&eﬁumramewme-
person ia wnfenud serviee, shall submit to the proper msthority s
knusl rebam of the movable and immoveble properies cwned,
ecquared o inberited by him, or his wife or dependants or Bkl on
lease or morigage either in Bas own name or in the name of any
membser of his family or of any other person. These ordert will not
wpply 1o member of the All-ladia Services who are governed by o
rule | of Fule 16 of the All-India Service (Conduct) Rules, 968,

(&) The Doclarstion of Astets musi always refer bo 'the In
Jumuary of the cument year. Asy assel acquired between the Ist
lznuasy and the date of doclaration sbould not ordisseily be entered in
the declaration. But in case of doutn reganding the exact date of the
Midcl 1A gacition may be enlercd for the ourent year bul abould be
repeaied in the declamamnon of the pext yoar too. 11 is best 1o nibmis tee
[eclaratson of Assets an soon afier New Year's Day a8 posuble

{ch A person who has entered Govermment Servace for the
frst fime should submit the eetumn within theee months of his joizing
Crwernment Service and it should redate 1o bis soscs a8 they stood on
the |t of January enmedastely procoding his date of poinisg

2 IF there i3 no change of assets on the Ist Junusey of the
prevics year the declomtion should never b mal. There should be o
feeah Declaration of Assets in fdl a5 on the |5t Janusry of every yesr

3. The Declaration of Assets must show the assets belonging to
the Governmend employes even though they may stand in the name of
Baii wife {in the sase of a male Govormment emploves), childien, ather
depondants or benamdars, and must alse show the sesets belonging to
it wife of & enale Government cmployee or bo his dependants even
tugh thary ane acquired by the wife o dependants in thear own right

M. —If any difficulty anses regaeding the declaraison of oty
of a (Govemenest eenplovee’s wife (in the caze of a mabs Government
emplopee) or dependants, ibe maner iould be reporied o
Governmeni with full pariculars and further instructicen soughi,

d. Ay officer making & declaration discavered to be mutenally

|mmumm|wh}uwdlmnmmmtmmﬂ{
suspens=on, drawing wp of procesdings, which may

Iy result in di I hmﬂ-ohm:ﬁq.wm with Forfeitare

of pension asd Bl other descrctionary benefits. A patssegquent
explanation that the filure strictly to comply with 1he indtrections o
the presence of I defixts w the docharation were by oversight
or ignorancs will not be sccepted. Ambsguity in 8 declaration must be
avoided as any ambigufy will be lishle 1o be interpreted sgasnst him

& In declaring shares snd stocks and other securifies, jewellery, mosor
card, mobor cycles, refrgermion, other valushle movable aticles amd
immovabde propemy, the actual price paid by an officer samt be
mestioned, whatever the face valise ov deprocistion might be. Movabie
aricles cosieng less than R, 500 for cach ilem need nob be et osod.
In columen £ of Part A{L), & of Parts A2} and ALT), 2nd § of Parts
B1} and B{2) of the foem of Declaration of Assets, the, masney of
megumition of e property must be cleasly and unambiguoaly given,
ve., whether the propermy was soguired by means of saviegs from the
Goversment employee 's salary of from incomwe from any other
source, of by loan in cask of kind or by inhcritance of by any otber
menns 40 b spocified. I am immevabile o mevable property is in the
process of acquisitson, For example. a piece of lasded property which
15 bemg purchaicd an ewlallments o under ome of the vasioas
mortgage schemes, of 4 ¢aF of & refrigoraton or  other pieces of
Fursutuse o yrwelledy are being

paid for under a wheme b installments or are
morigaged while being scquired, the full particles of such
prcperticd should be given even though the titbe 1o the property may
mol yet have devolved upon the Governmend employee making the
declaration. It is incumbent upen the declarant in such cases to stute
the amiouns? pand @p lo the relevant date for the purchase of the
particular property.

& In declaning Insomsce Polssts, the mumber of policy or
policies, the ameount of Insurance, the mamme snd sddress of the
an,hmﬂunf}mm:iﬂmmhﬂhhpﬂ
must be mestioood, Fully or parly paid-up Policies, Single or
Limited Payment Polscses mun be desenibed as sach. Any omissios
iss thn reapect will be lable 1o be interpreied as an afiempt fo conceal
real assets. The oames sod addsessed of the Baoks of the declamnt
and hig dependants together with the nabee and pumber of the
scoounts should be given,

T. Every dechrmtion must be made in'the prescribed prissed
form and the peescribod declaration af the foot of every page must be
sugoed.

statement of cvery sssety as it stood exsctly oo the 16t Jinasry, the
slatement should be correct 1o the neancst dabe and that date shuld
e mentioned. (Somctimes® it is diffioah o et 8 precise siatoment of
Bank-Accounts, fiof exsmpde. an they sood on the I5t Jansary,)

. A Covermmenl employes whose service s placed

wemporanly # the disposal of the Ceniral of any.other Staie

or any pier Euthedaty ilsould be required to submit the
Drecluration of Aswets 10 the Government of West Bengal,

10, The categories of assels mentioned in brackets in the
primied decluation form are merely illustrative and not meast 1o be
exhaustive,

11 In declaring procise location in columa 2 of Schodule A-
Iménovable Propery<{ 1) [ands, {3} Houses, record oosroct and full
nddress. includssg e sumbser of musicipal bolding with strect asd
ke in municipal arcas and C 5. Flot numbers, C.5. Mouzs nember,
village, uneon, thana, sebdivision end district in roral eesa,

IL In codume & of Al and column & of A, plesse seats the Full
value of the land snd the house. If the vahse hat nof yet besn
deiermized plesse sase bow much has penerslly beea pasd. bn cae of
& building. state the actusl amount of money that has been spent up 1o
I9t Jarmaey of a8 ncar that date as possible even if the construction
may be incamplene of just stasted. [5 he case of land, plesse wisig e
amount of koan, if any taken in cash, and in the case of house the
amount of such loan i cash or kind inchading the value of materials
purchased on credin,

13. The ks date of submission of this Declamtion of Aseets i
the Hith April every years for aiscts s they stood cn the previges 1 .
larsary of that year. Cazetted Oficers will pabmat Beee doclarations
by registered post af Ciovernment expense in double sealed covans
direci o their appointing suthorities | Secretaries in charge of the
uimnlmv:dtplnuﬂwﬂmm—ldmﬂh

name of the officer, ks servete, rnk and address and o certificaie of
the case for which the declaration siands {in the forme Declaston of
Aszets a5 they wood om st Jammary, 190 Ow secespl o the
declarntice b appomnting auihorities subondisate to Covemenent
should send them b2 the Secretary of the adminisircive depanment
cofierned who will maiinin the declarations under his cushody.
Mon-gazetted offscers will submit their declarstions = seabid cover
fo their meapoctive heads of offices for safc custody, the above
instnactions  being  Tollowed  mutafis  mutandis,  Covernment
employess are ned mequared o supply mose than oae copy of the



2

A—Immovable Property

(1) Lanps
In whose name (wife )
i R Extent ; ! Date and
Serial Precfse Area Natwe of Value Chlldf dependant, other manner of Remarks
No. location 3 of land A 6 relation or benamdar) Avadistion 9
l 2 4 the asset is 4
5 8
T
(2) Houses
Serial Preci Extent of In whose name (wife, child, Date and
;ﬂa | rect;se X :': (t, Value dependant, other relation or manner of Remarks
% s ek 4 benamdar) the asset is Acquisition 7
1 Z 3 5 6
L ]
(3) IMMovABLE PROPERTIES OF OTHER DESCRIPTION
(Including mortgages and such other rights)
; 5 In whose name (wife, child, Date and
S;;;al 11:)2:;:2‘:‘ Eizt;?et:;f Value dependant, other relation or manner of Remarks
) ) 3 3 4 benamdar) the asset is Acquisition 7

5

6

Signature of Declarant
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B—Movable Property

(1) CasH, BANK BALANCE, CREDIT, INSURANCE PoLICIES, SHARES, DEBENTURES, ETC.

In the case of | loan the
In whose name (wile, name of the person

: S Date and
|Serinl | Description of child, dependant, other from whom the loan
No. Items v";“ relation or benamdar) the wai taken and the m’m.'“i' o Remarks
| 2 ; assel s relationship of the Acqms" tion 6
4 loanes with that person
4A

(2) OtHER MOVABLES

{Including jewellery and other valuables, motor vehicles, refrigerators and' other articles or materials of Rs. 500 and
aver for each itemn)

b

I.‘lcriul In whose name (wife, child, Date and
No Description of [tems Valug dependant, other relation or manner of Remarks
i ; 2 3 benamdar) the asset is Acquisition ]
4 5

I hereby declare that the Declaration m ado above is complete, true and correct to the best of my knowledge and belief.



